Chef On The Go! Event-Planning Guide

Use this guide to help jump-start your event-planning, and to begin a conversation with Becky about your needs, vision & budget for your event!
Feel free to contact Becky with any questions. And, please remember that Becky will create a custom menu just for you based on your vision, tastes and budget.

Save a copy of your filled-in guide, and attach it in an email to Becky at:

rbchefonthego@verizon.net
Happy planning!

CLIENT DETAILS

	Name
	

	Phone
	

	Email
	

	Mailing Address
	


EVENT DETAILS

	Name of Venue
	

	Venue Address
	

	Venue Website
	

	Event Date
	

	Time Range
	

	Number of Guests
	

	Type of Event

(Wedding, Party, Dinner etc.)
	

	Briefly describe your event vision/theme
	

	Is your event formal or casual?
	


MENU IDEAS
	Will this be a sit-down event, or do you prefer stations?
	

	How many courses do you envision?
	

	Do you need linens, dishware, or glassware?
	

	Will you need a bartender?
	

	Describe your food preferences for the event
	

	Is there a specific menu on my website that you’d like to work from?
	

	Do you have guests with specific food allergies/needs to be aware of?
	

	Are children attending?
	


EVENT BUDGET
	Estimated Budget
	


NOTES
	Questions? Ideas? Concerns? 
	


Thank you for choosing Chef On The Go!
Rebecca Briody

Chef On The Go! Catering
717. 964. 3541

rbchefonthego@verizon.net
PO BOX 94
Mount Gretna, Pennsylvania

17064
